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	Where applicable please include the following:
· Certificate of incorporation/Memorandum of Association (Only if the applicant is
           a company or is incorporated)

· Consent of premises owner (if you are not the owner of the building)


The following must be included with your application:

(
Completed and Signed Off Licence application form

(
Certificate of Compliance (Planning) 

(
Building Certificate of Compliance


( Fee $38.33

(for the purpose of the Sale of Liquor Act)


(
Map showing location of premises
(
Photo/Artist impression of premises
(
Scale Plans showing:  Designation (if any), Principal Entrance and Area where Liquor will be sold/supplied
(
Public notice – Form 1 is to be completed and a copy attached for checking prior to you placing them in the Manawatu Standard
(
Public notice – Form 1A must be displayed on the premises in a conspicuous place
(
I understand that I must publicly advertise within 20 working days after filing the application

(
Host Responsibility Policy (one pager to be displayed in your premises)
(
Host Responsibility Plan (if applicable)
(
Contact the Fire Service to arrange Building Evacuation Schemes (see notes)
(
$793.24 Licence Fee  or
(
$134.93 Licence Fee (Catering Endorsed Off)

(
This checklist 
All the above information requested must be supplied or your application will be returned to you

Please bring completed application including this checklist to:

The Customer Service Centre

Palmerston North City Council

The Square

Palmerston North 

Please ask to speak to a Liquor Licensing Inspector who will check your application prior to your application being accepted.










Off Licence Checklist











