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Failure to supply all information required will result in your application being returned to you.

Use this checklist to assist you in lodging a complete Manager’s Certificate application

1 x Completed and Signed application form


1 x Copy of Licence Controller Qualification (LCQ) Certificate from HSI      (not required if applying for a Club Manager’s Certificate)

1 x Written work reference from your current employer


1 x Written character reference (recent)

Photocopy of ID (photo driver’s licence or passport or HANZ 18+ card)
        $134.93 Manager’s Certificate Fee (application fee and non-refundable)
Please bring/post completed application to:

The Customer Service Centre

Palmerston North City Council

Private Bag 11034

The Square

Palmerston North 
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