
Temporary Authority Information Sheet
PLEASE READ THE FOLLOWING NOTES BEFORE COMPLETING THE APPLICATION

Failure to supply all details in full could see the issue of your licence delayed or your application opposed.

A Temporary Authority is required to operate Licenced Premises after you have purchased an existing business, while you apply for your new ON and/or OFF Licence.

It is very important because it is the document that authorises you to trade.  It is your responsibility to maintain the Temporary Authority.

HOW LONG IS A TEMPORARY AUTHORITY VALID FOR?
A Temporary Authority is valid for up to three months.  It cannot be renewed or extended.  You must apply for a new Temporary Authority for the next three months.

WHEN MUST I APPLY FOR A TEMPORARY AUTHORITY?

The Palmerston North District Licensing Agency requires that you apply for a Temporary Authority two weeks (ten working days) before it is to come into force.  If no Temporary Authority is in force, you cannot remain open for trade.

WHAT DOES A TEMPORARY AUTHORITY COST?
The cost is $134.93 for each Temporary Authority.  If you have an ON and OFF Licence you must apply for a Temporary Authority for each licence.

ON WHAT LICENCE CONDITIONS IS A TEMPORARY AUTHORITY BASED?
The Temporary Authority is based on the existing licence of the premises.  The conditions of that licence apply.  Temporary Authorities can only be issued where a valid existing licence is in place.

Important Note:  If the existing licence is due to run out while a Temporary Authority is in place you must renew the existing licence in addition to applying for a new licence in your own right.  Failure to do this means you have no right to trade.  To renew a licence costs $793.24 or $134.93 (BYO licence).

WHEN DO I APPLY FOR MY OWN LICENCE?
Palmerston North District Licensing Agency requires you to apply within 15 working day of receiving your Temporary Authority for your own licence.  

A Temporary Authority is not a means of avoiding a licence application, and the District Licensing Agency may decline subsequent Temporary Authorities if no progress is made in obtaining your new licence.

You must remember to apply for any further Temporary Authorities before the existing one runs out.  You will not receive reminders to do so.

HOW LONG DOES A LICENCE APPLICATION TAKE?
This is dependent on several variables.  Firstly the applicant must provide all the information to the local District Licensing Agency.  If the information (plans, newspaper advertisements, photographs etc) is not provided, the application cannot be processed.

Liquor Licensing Section (DLA) contact details:

Lynne Kroll




Sue Mitchell

Liquor Licensing Inspector


Liquor Licensing Inspector

Ph: (06) 356 8199 ext 7870

Ph: (06) 356 8199 ext 7914

Mobile: 027 311 3575


Mobile: 027 443 5036

lynne.kroll@pncc.govt.nz
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